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MOJIO)KEHUE
O NOPAAKE OBPABOTKHN NEPCOHAJIBHBIX TAHHBIX
MYHUIIMTIAJIHBHOT0 ABTOHOMHOT0 00111€00pa30BaTeJIbHOTO YUpeKIeHU s
MYHUIIMTIAJBLHOTO o0pa3oBanus ropoa Kpacuonap
cpeaHeii 001e00pa3oBaTebHON MIKOJIBI Ne 53
umenu I'epost Coserckoro Cor3sa EnnzaBersl YallkuHou

1 OBLIME MTOJIOKEHUSA

Hacrosimee Ilonoxenue o mopsiake oOpaOOTKM TEPCOHANBHBIX NaHHBIX (7anee -
[Tonoxxenne) B MAOY COII Ne 53 (nanee — Yupexzaenue) pazpaboTaHO B COOTBETCTBUH C
TpynoBeiM koaexkcoMm Poccuiickoit ®Penepaunu, Konctutynueit Poccuiickoit ®enepanuu,
I'paxxnanckum koaekcoM Poccuiickoit @eneparuu, OeaepaibHbIM 3aKoHOM OT 27 utoiist 2006
r. Ne 149-®3 «O06 undopmanuu, nHOOPMALIMOHHBIX TEXHOJOTHUAX U O 3aIIUTE UHPOPMALIUN»,
®enepanbHbiM 3akoHOM OT 27 wmronsa 2006 r. Ne 152-®3 «O mnepcoHalIbHBIX JaHHBIXY,
[IpaBunaMu BHYTPEHHETO TPYAOBOIO paclopsika YUpexIACHUsS U ONpelessieT MOPSIIoK
MOJIyYeHUs, yueTa, 00pabOTKH, HAKOTUICHUS U XPAaHEHUsI TIEPCOHATIbHBIX TaHHBIX.

Llens pa3pabotku Ilonoxenus: - omnpezaeneHue mopsijika oOpabOTKK IMEPCOHATBHBIX
JAHHBIX PAOOTHUKOB YUPEKJACHUS U HHBIX CYOBEKTOB IEPCOHATBHBIX JAHHBIX, IEPCOHATLHBIC
JaHHBIE KOTOPBIX MOIeKAT 00paboTKe, HA OCHOBAHHH IMOJTHOMOYHIA Orleparopa; o0ecrneyeHue
3alIUTHl TIpaB M CBOOOJ 4YeloBEeKa M TpakJaHWHA, B T.4. PaOOTHUKA YUPEKACHHS, MPU
00paboTKe ero MepcoHaNbHBIX JAHHBIX, B TOM YHUCJIE 3alUTHI NPaB Ha HEMPUKOCHOBEHHOCTH
YaCTHOW KHW3HU, JIMYHYK0O M CEMEUHYIO TaiiHy, a TaKXE€ YCTaHOBJECHHE OTBETCTBEHHOCTH
JIOJDKHOCTHBIX JIMIl, WMEIOIIMX JOCTYN K TI€PCOHAIBHBIM JaHHBIM, 3a HEBBINOJHEHUE
TpeOOBaHUN HOPM, PETYIUPYIOIIUX 00pabOTKY U 3alIUTY NEPCOHAIBHbBIX TAHHBIX.

1.1  TIOPSIIOK BBOJIA B JEMCTBHUE U U3MEHEHMS ITOJIOKEHUS

Hacrosimee IlonmoxkeHue M M3MEHEHUS K HEMY YTBEPKIAIOTCS PYKOBOAUTEIEM
VYupexxaeHusi W BBOAATCS TpuKa3oM. Bce paOoTHMKM YUpekaeHHs JOJDKHBI OBITh
O3HAaKOMJIEHBI 110/l paclMcKy ¢ [IookeHneM 1 U3MEHEHUAMU K HEMY.

1.2 OCHOBHBIE TIOHATHUSA 1 COCTAB TIEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

Jns ueneit Hactosimero [1onoxeHus HCIONIb3YIOTCS CIETYIOIINE OCHOBHBIEC MOHATHUS

— TMepCOHANIbHBIC JIaHHbIE paboTHWUKA - I00as WHPOpPMAIUsS, OTHOCAIIASACA K
OTIPE/ICTICHHOMY WJIM OMpeJesieMOMY Ha OCHOBAaHMHM Takoil MH(MOpManuu pabOTHUKY, B TOM
qucie ero paMuiius, UMs, OTYECTBO, TOJ, MECSII, 1aTa U MECTO POXKJCHUS, aJIpec, CeMEHHOE,
COIMAJIFHOE, WMYIIECTBEHHOE TOJoXKeHue, oOpa3zoBanue, mpodeccus, T0XOAbI, Apyras
uH(popManus, HeoOxoauMasi paboTOAATEIIO B CBSI3U C TPYAOBBIMU OTHOIICHUSIMH,

— o00paboTka TMepCOHAJIBHBIX MJaHHBIX - CcOOp, CHUCTEMaTHh3allus, HaKOIJIEHUE,
XpaHeHHe, yTouHeHne (OOHOBIICHHME, U3MEHEHNE), UCIIOIb30BaHUE, PACIIPOCTPAaHEHUE (B TOM
qucne rnepenava), oOe3TMYMBaHUE, OJOKHMPOBAHHE, YHUUITOKCHHE MEPCOHAJBHBIX JTaHHBIX
PabOTHUKOB Y UpEKICHHS;



—  KOH(UJICHIIMATHEHOCTH HepCOHaJIBHBIXZI[aHHI)IX - o0s3aTenbHOE AJisl COOJIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOI'O JIMIIA, IOJYYUBIIETO JOCTYNl K HEPCOHAIbHBIM JaHHBIM
paboOTHUKOB, TpeOOBaHUE HE JOMYyCKaTh UX pacHpoCTpaHeHus 0e3 coriacus pabOTHHUKA WU
MHOTO 3aKOHHOTO OCHOBAHUS,

— pachpocTpaHEHHE NMEPCOHANBHBIX JAHHBIX - IEUCTBUS, HAMPABJICHHBIC HA TIepeaady
NEPCOHANBHBIX JAAaHHBIX PAaOOTHUKOB OMpENEICHHOMY KpYyTry JHIl (Tmepefada MepcoHaAIbHbBIX
JAHHBIX) WM HAa O3HAKOMJICHHE C MEPCOHAIBLHBIMHU JaHHBIMU HEOTPAaHMYEHHOTO Kpyra JHIl, B
TOM 4YHCJIe OOHapOJOBaHUE MEPCOHAIBHBIX ITAHHBIX PAaOOTHUKOB B CPEACTBAX MacCOBOM
uHpopManuu, pasMeneHie B HUHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  CETAX  WJIHU
NPEIOCTaBICHUE JIOCTYNa K TEPCOHANBHBIM JaHHBIM pPaOOTHUKOB KAaKUM-THOO HWHBIM
crmocodom;

— UCIOJIb30BaHME MEPCOHANBHBIX JAHHBIX - NEUCTBUS (OMepalnu) ¢ IePCOHATBHBIMU
JAHHBIMHU, COBEpIIAEMbIE TOJDKHOCTHBIM JIUIIOM YUPEKJICHUSI B LENSIX MPUHSITHS PEHICHUN
WIM COBEPILEHUS WHBIX ACUCTBHM, MOPOXKAAIOIINUX IOPUINYECKUE TIOCTEACTBUS B OTHOIIICHUU
PabOTHHUKOB JTMOO0 UHBIM 00PA30M 3aTparuBaOIINX UX MIpaBa U CBOOOBI UK TIpaBa U CBOOOBI
JPYTUX JINII,

— ONOKMpOBaHHWE TIEPCOHAIBHBIX JIAaHHBIX - BpPEMEHHOE TpeKpaiieHue coopa,
CUCTeMaTH3allii, HAKOIUICHUS, WCIOJb30BAHMS, PACIPOCTPAHEHUSI IMEPCOHANBHBIX JIaHHBIX
PaOOTHHUKOB, B TOM YHCJIC UX TIEpEAayH;

— YHHUYTOXEHWE TMEpPCOHAIBHBIX JaHHBIX - JEWCTBUSA, B pe3yJbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBUTH COJIEp’)KaHHWE TEPCOHAIBHBIX JAaHHBIX B WHGOPMAIMOHHON
CUCTEME TMEepPCOHAIBHBIX JTaHHBIX PAOOTHUKOB WM B PE3YyJbTaTe KOTOPHIX YHUUTOXKAIOTCS
MaTepuaIbHbIE HOCUTENIN NMEPCOHATBHBIX JAHHBIX pa0OTHUKOB;

— o0e3nMuMBaHUE TEPCOHANBHBIX JAaHHBIX - JCHCTBUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOYXHO OTPEIEIUTh MPUHAIIICKHOCTD MEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;
— OONIeOCTYIHBIE TIEPCOHANbHBIC JAaHHBIE - TIEPCOHAIbHBIC JAHHBIC, JIOCTYII

HEOTPAHWYCHHOTO Kpyra JHI[ K KOTOPBIM TIPEIOCTaBICH C COTJIacusi pa0OTHHWKA WM Ha
KOTOpPBhIE B COOTBETCTBHM C (helepalbHBIMH 3aKOHAMH HE pPACIPOCTpPaHSICTCS TpeOOBaHHE
coOmtoieHUsT KOHPUIECHITUATBHOCTH;

— wuHpoOpMaIus - cBeAcHHsS (COOOIIEHHWs, [aHHbIE) HE3aBUCUMO OT (OPMBI HX
MPE/ICTABICHUS;

— JIOKyMCHTHpOBaHHas uWHGopManus - 3a@UKCHPOBAHHAS HA MaTepHATBHOM
HOCHUTENIE TYyTEeM JOKYMEHTHUPOBAaHHS WHQPOpPMAIUs C PEKBU3UTAMHU, TO3BOJISIOIIUMHU
OTIPEJICIIUThH TAaKYI0 MH()OPMAIINIO WK €€ MaTEePHAIbHBIN HOCUTEIb.

B cocTtaB mepcoHaNbHBIX JaHHBIX PAOOTHUKOB YUPEKIACHHS BXOAAT JOKYMEHTHI,
coJiepkaiie MHPOPMAIUIO O MACIOPTHBIX JAHHBIX, 00Pa30BaHWH, OTHOIICHUU K BOWHCKOM
00s13aHHOCTH, CEMEHHOM TIOJIOKEHUHU, MECTE KHUTEIbCTBA, COCTOSHHUH 3J0POBbS, a TaKKE O
IPEIbIIYIINX MECTaX UX paboTHI.

2 KOMILJIEKC JOKYMEHTOB, COITPOBOKJIAIOIUAM IMTPOIIECC
OD®OPMJIEHMSA TPYJOBBIX OTHOIIEHUM PABOTHUKA B YYPEXXJIEHUN
IIPU EI'O NPUEME, IIEPEBOJAE U YBOJIBHEHUHA

Nudopmanums, mnpencraBisemas paOOTHUKOM TIpU TOCTYIUICHMHM Ha padoTy B
VYupexaeHue, IOKHA HMETh JOKyMEHTaIbHYIO ¢opmy. [lpu 3akitodeHun TPYIAOBOTO
JIOTOBOpa B COOTBETCTBUM co cT. 65 TpymoBoro konekca Poccuiickoit depepauuu JHIO,
nocTynarouiee Ha paboTy, NpeabsBiIsieT paboToAaTeNIO:

— TAacmopT WIA HMHOW JIOKYMEHT, YJOCTOBEPSIOIIUNA JUYHOCTh, a TakKKe KOMUHU
CBUJIETENILCTB O TOCYJAPCTBEHHOM PETUCTPALIMK AKTOB I'PAXKJAHCKOTO COCTOSIHHUS;



— TPYIOBYIO KHMKKY, 32 I/ICKJHO‘-ICHI/IGM3CIIy‘-IaeB, KOrjza  TPYAOBOM  JIOrOBOP
3aKJIFOYAETCsl BIIEPBBIE WM Pa0OTHUK MOCTYMAaeT Ha paboTy Ha yCIOBHSIX COBMECTHTEILCTBA,
au0o0 TpynoBasi KHMXKKA y paOOTHHKA OTCYTCTBYET B CBSI3M C €€ YTPaTOW MM MO JPYrMM
IPUYMHAM;

— CTpPaxOBO€ CBHMJETEIBCTBO TOCYAAPCTBEHHOIO IMEHCHOHHOTO  CTPaxOBaHUS,
CTPaxOBOM MEIUIIMHCKUM MOJIUC 0053aTEIbHOTO MEJUIIMHCKOI'O CTPAaXOBaHUs TPak/aH;

— JOKYMEHTBl BOMHCKOIO YydeTa - JuIi BOEHHOOOS3aHHBIX M JIMI, IOJUIeXKaIluX
BOMHCKOMY Y4ETY;

— JIOKyMeHTBhl 00 oOpa3oBaHuH, NPOo(eCcCHOHAIBHON MEPENnOArOTOBKE, MOBBIIICHUN
KBAJTM(HUKALMH, CTA)KUPOBKH, IPUCBOCHUN YUYEHOW CTENEHU, YYEHOIrO 3BaHMs (€CIH TaKOBbIE
UMEIOTCS);

—  CBHJIETEJIBCTBO O IMOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (hpU3MYecKoro Juiia 1o
MECTY JKUTENbCTBA Ha Tepputopun Poccuiickon denepannu.

[Ipu odopmienun paboTHHKAa B YUpeKIEHUMH pPAOOTHUKOM OTHAeda KaJpoB
3anonHsAoTes yHuuupoBanusle ¢opmbl T-1 u T-2 «Jluunas kaprouka paOOTHUKa», B
KOTOPOM OTpakaroTcs cleAyollne aHKeTHbIE U Onorpaduyeckue JaHHble paOOTHHKA!

— obmue cBenenusa (D.M.O. paboTHHMKa, [aTa pOXKACHUS, MECTO POKICHUSA,
rpakJ1aHCTBO, oOpa3oBaHMe, Mpodeccusi, cTaxk padoThl, COCTOSHHE B Opake, MaclOpPTHHIE
JTAHHBIE);

— CBEJICHHUS O BOMHCKOM YYETE;

— JlaHHBIE O IpHEME Ha paboTy;

B nanpHeleM B JINYHYIO KapTOYKY BHOCATCSL:

— CBEJCHMs O MepeBoJax Ha JPYyryro padoTy;

— CcBeJeHMsI 00 aTTecTalluy; CBEIEHUS O TOBBIIICHWH KBaMU(UKAMK; CBEACHHS O
npodeccruoHanbHON NEPEnoAroTOBKE;

— CBeJIeHHUs O Harpajaax (MOOIIPEHUSX ), MTOUYETHHIX 3BAHUSIX;

— CBeleHHs 00 OTITyCKaX;

— CBEJICHMS O COLMAJIbHBIX TAPAHTHX;

— CBEJCHMSI O MECTE JKUTEJIbCTBA M KOHTAKTHBIX Tele(OHax.

B ormene kampoB VYupexaeHHs CO3JAIOTCS W XPAHIATCA CHEAYIOIIME TPYIIIbI
JIOKYMEHTOB, COJIeprKalllie JaHHbIe O paOOTHUKAX B €AMHUYHOM HJIU CBOAHOM BHJIE.

JIOKyMEHTBI, cojiepKalllie MepCOHaNbHbIE JaHHble PabOTHUKOB  (KOMIUIEKCHI
JIOKYMEHTOB, COIIPOBOX/IAI0IIE Mpoliecc 0(pOpMIIEHHS TPYIOBBIX OTHOILICHH P MpUEMe Ha
paborty, nepeBoje, YBOJIbHEHUH; KOMIUIEKC MaTepuasoB MO aHKETUPOBAHUIO, TECTUPOBAHUIO;
NPOBEACHUIO coOece0BaHUil ¢ KaHIUAATOM Ha JOJDKHOCTD; MOJJIMHHUKH U KOIMUH MPUKA30B
[0 JUYHOMY COCTaBy; JMYHBIEC Jiefla U TPYAOBBbIE KHIKKH PAaOOTHHUKOB; Jieia, COJEprKaIinue
OCHOBaHHS K MpHKa3zy IO JIMYHOMY COCTaBy; Jejia, COJIepKalllue MaTepHualibl aTTecTaluu
pabOTHUKOB; CIYXEOHBIX paccieloBaHUM; CIpPaBOYHO-UH(OPMAIIMOHHBIN OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, JKypHajbl); MOMJMHHUKM M KONHMHM OTYETHBIX, AHAJUTHUYECKUX H
CIPABOYHBIX MAaTEpHAJIOB, IEPENABAEMBIX PYKOBOACTBY YUpPEKIEHUS, PYKOBOIAUTEISAM
CTPYKTYPHBIX MOJApa3/IeJICHUI; KOMMU OTYETOB, HAMPABISAEMbIX B TOCYAapCTBEHHBIE OpTaHBI
CTaTUCTHKH, HAJOrOBbIE€ WHCIEKLUHU, BBIIIECTOSALUIME OpPraHbl YNPaBICHUS U JApYyTHe
YUPEXKICHUS).

JIoKyMeHTalusi 10 OpraHu3aluy paboThl CTPYKTYPHBIX MOJpa3AeIeHUH (IOJ0KEHUS O
CTPYKTYPHBIX  IOJpA3JeNIeHUsIX, JOJDKHOCTHBIE HHCTPYKLUM paOOTHHUKOB, IPHUKA3bI,
pacropsiKeHHs], yKa3aHUs pyKOBOJCTBA Y UPEXJI€HHUs); JOKYMEHTHI 110 IUIAHUPOBAHUIO, YUETY,
aHaM3y U OTYETHOCTH B YaCTU PAOOTHI C IEPCOHAIOM Y UPEKICHUSI.

3 CbOP, OBPABOTKA, 3AIIUTA ITIEPCOHAJIBHBIX TAHHBIX,



MOPSAJIOK OGPABOTKH U XPAHEHUS 4 IHEPCOHAJIBHBIX JAHHBIX

3.1 IIOPSIIOK MOJTYYEHUSI MEPCOHAJIBHBIX JAHHBIX

Bce nepconanpHble TaHHbIE pa0OTHUKA YUpPEXIEHUS CIEAYET MOIydaTh y HErO0 CaMoro.
Ecnu nepconanbHble aHHBIE paOOTHUKA BO3MOYKHO MOIYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh yBEJOMJIEH OO0 ATOM 3apaHee U OT HEro JOJDKHO OBITh IOJIY4EHO
NUCbMEHHOE cornacue. J[omKHOCTHOE NHIo padoTonarens AOHKHO COOOHMIUTH pabOTHHKY
VYupexaeHus o 1elsix, NPearnoJaraéMblX HCTOYHUKAX U CIIOcO0ax MOJYyYEeHHs TEPCOHATBHBIX
JAHHBIX, a TaKXe O XapakTepe MOAJISKAIMX IOJIYyYEHHIO IEePCOHAIBHBIX JaHHBIX H
HOCJEICTBUAX 0TKa3a paOOTHUKA AaTh MUCbMEHHOE COTJIacHe Ha X MOJyUYCHHE.

PaGoronartens He uMeeT mpaBa Moiy4yaTb U 00pabaThIBaTh MEPCOHAJIBHBIE JAHHBIE
paboTHMKa Y4YpexkIeHUs O €ro pacoBOM, HAIMOHAJIBHOW MPHUHAIIEHKHOCTH, MOJUTHUECKUX
B3IUISI/1aX, PEUTHO3HBIX WM (UIOCOPCKUX YOEKIEHUSIX, COCTOSHUM 30POBbsl, MHTUMHOU
XKU3HU. B ciydasx, HEMOCpeJICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYIOBBIX OTHOIICHWH, B
cootBercTBUU coO cT. 24 Koncrurynuu Poccuiickoit ®Pepepanuu paboTogaTesb BIpaBe
HoJy4yaTh U 00pabaTbIiBaTh JaHHBIE O YaCTHOW >KU3HM PaOOTHUKA TOJBKO C €r0 MUChMEHHOTO
corJacusl.

[IpenocraBienue couckareneM JOJKHOCTU IMEPCOHAIBHBIX TAHHBIX 10 3aKIHOYEHHS
TPYAOBOTO JoroBopa (pe3tomMe U T.I. HH(GOPMAIMM) CUHUTACTCS, B COOTBETCTBUU C
I'paxxnanckum Konexcom Poccuiickoit ®eneparuu  (cT. 158), MOI4alauBBIM COTJIaCHEM
(KOHKJIIOZICHTHBIM JIEWCTBHEM), MOJpPa3yMEBAaeT corjacue cyObekTa Ha 00paboTKy ero
NEPCOHATBbHBIX IAHHBIX U HE TPeOYyeT HAINUUS JOMOIHUTEIbHOTO TUCEbMEHHOTO COTJIACHS.

3.2 IIOPAIOK OBPABOTKM, IEPEJAYY U XPAHEHUSI ITIEPCOHAJIBHBIX JIAHHBIX

O6paboTka yka3aHHBIX TIEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB pabOTOAATEIEM BO3MOXKHA
TOJILKO C MUCBMEHHOT'0 X COIJIacus JIn0O0 0e3 X COryiacusi B CIEAYIOUIUX CIydasx:

1) cyOBeKT mepcoHanbHBIX JaHHBIX Jall COTJiache B MUChbMEHHOU (hopme Ha 00paboTKy
CBOMX MEPCOHAIBHBIX JAHHBIX;

2) nepcoHaabHbIE JaHHBIE SBIISIOTCS OOIIEIOCTYITHBIMH;

3) nepcoHabHBIE JAHHBIE OTHOCSATCS K COCTOSIHHIO 370pPOBbsl CyOBEKTa MEPCOHATBHBIX
JTAHHBIX U UX 00paboTKa HE0OX0AUMa ISl 3aLIUTHI €T0 JKU3HU, 3J0POBbs HJIM MHBIX )KU3HEHHO
BaKHBIX MHTEPECOB JIMOO KU3HU, 3J0POBbS WJIM UHBIX KU3HEHHO BAXKHBIX MHTEPECOB JPYTHX
JIUIL, ¥ TIOJTYYE€HHUE COTJIacUs CyObeKTa MEPCOHATBHBIX TAHHBIX HEBO3MOXKHO;

4) o0paboTKa TEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B MEIUKO-MPO(HUIAKTHUSCKUX
HENsIX, B LESAX YCTAaHOBJICHHUS] MEIULMHCKOTO JIMarHo3a, OKa3aHUs MEIUIIMHCKUX U MEIUKO-
COLIMAJIBHBIX YCIYT MPHU YCJIOBHM, YTO 0O0pabOTKa MEPCOHAIBHBIX JAHHBIX OCYLIECTBISETCS
JUIIOM, TPO(ECCHOHAIBHO 3aHUMAIONIMMCA MEIUIIMHCKOW NeATEIbHOCThI0 U OOS3aHHBIM B
COOTBETCTBUH C 3aKOHOJAaTeIbCTBOM Poccuiickoit deneparun coxpaHsaTh BpaueOHYIO TaiHY;

5) o0OpaboTka TMEpPCOHANBHBIX JaHHBIX WIEHOB (YYaCTHMKOB) OOIIECTBEHHOIO
OOBEMHEHUS] WM PEJIUTHMO3HOW OpraHU3allid  OCYUIECTBIISIETCS  COOTBETCTBYIOIIMMHU
OOIIECTBEHHBIM OOBEIUHEHHEM WM DPEIUTHO3HOW OpraHu3aluel, IeHCTBYIOIIUMH B
COOTBETCTBUM C 3aKOHOJATEeNbCTBOM Poccuiickont ®enepanuu, I JTOCTHKEHUS 3aKOHHBIX
Hene, MNpPeAyCMOTPEHHbIX HX YUpPEAUTENbHBIMU JOKYMEHTAaMH, IMpH YCIOBHH, UTO
NepCOHANTbHBIE JaHHBIE HE OyayT paclmpoCTpaHsAThCs 0Oe3 coriacus B MHCBMEHHOW (opme
CyOBEKTOB NMEPCOHATBHBIX TaHHBIX;

6) o0paboTka NEpPCOHAJIBHBIX [AHHBIX HEOOXOAMMAa B CBSI3U C OCYIIECTBJICHHUEM
PaBOCYIUS;

7) oOpaboTka TEPCOHANBHBIX MJAHHBIX OCYIIECTBISIETCS B COOTBETCTBHH C
3aKoHOAaTeNbcTBOM Poccuiickoit denepanun o 6e30macHOCTH, 00 ONEpaTUBHO-PO3BICKHOMN
JIEATEIbHOCTH, @ TAK)K€ B COOTBETCTBUU C YIOJIOBHO-UCIIOJIHUTEIBHBIM 3aKOHOJATEIBCTBOM



Poccuiickoit demeparmu. PabotonaTens BipaBe®06pabaTeiBaTh — IIEPCOHANBHBIE  JAHHEIE
PabGOTHUKOB TOJIBKO € X MHUCbMEHHOT'O COTJIACHSI.

[luceMenHoe cornacue pabOTHHKA Ha OOpabOTKY CBOMX IMEPCOHANBHBIX JaHHBIX
JIOJIKHO BKJIFOYATH B CEOSI:

— (¢ammwimoo, UM, OTYECTBO, aJpec CyOBbEKTa MEepPCOHAJbHBIX JTaHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTa, YJOCTOBEPSIOLIETO €ro JIMYHOCTb, CBEACHHUS O JaTe BbIJA4H
YKa3aHHOT'O JOKYMEHTA U BBIJABIIEM €T0 OpraHe;

— HauMeHoBaHHWe ((paMuUIUI0, WMs, OTYECTBO) M aJpec Oleparopa, MOTYydYaroIIero
corjacue cyObeKTa NepCOHAIbHBIX TAHHBIX;

— 1e1b 00paboTKH NMEPCOHANBHBIX JaHHBIX;

— TMepedyeHb IMEepPCOHANBHBIX JIaHHBIX, Ha 00pabOTKy KOTOPBIX JIaeTCs COrJacue
cyObeKTa IEPCOHANIBHBIX JaHHBIX;

— TIepedyeHb JEHUCTBUIN C MEPCOHAIbHBIMU JITaHHBIMH, Ha COBEPLIEHUE KOTOPBIX JAETCs
coriacue, o0Iee OMMCaHue UCTIOIb3YEMBIX OMEPaTOPOM CIIOCOO0B 00pabOTKM MEePCOHATBHBIX
JAaHHBIX;

— CpOK, B TEUEHHE KOTOPOTO JACHCTBYET COrjacue, a TakKe MOpsAJOK €ro OT3bIBA.

Cornacue paboTHUKA HE TPeOyeTCs B CASAYIONIUX CIydasix:

— 00paboTka MepCcOHANBHBIX JIAHHBIX OCYIIECTBISETCS HAa OCHOBAaHUU (heaepabHOTO
3aKOHA, YCTaHABJIMBAIOIIETO €€ IIeJib, YCIOBUS IMOJYYCHHS MEPCOHANBHBIX JAaHHBIX M KpPYyT
CcyOBEKTOB, MEPCOHANIbHBIE JJAHHBIE KOTOPBIX MOJJIEXKAT 00pabOTKe, a TaKKe ONpPEAEIIAIOIIEro
MOJITHOMOYHS paboToAaTeNs;

— 00paboTka TEPCOHAJIBHBIX JIAHHBIX OCYIIECTBISETCS B IENSIX HCHOTHEHUS
TPYJIOBOTO JIOTOBOPA, OJTHOM M3 CTOPOH KOTOPOTO SIBIISETCS CYOBEKT MEPCOHATBHBIX JaHHBIX;

— 00paboTka NEpCOHANBbHBIX JAHHBIX OCYIIECTBISETCS IJs CTATUCTUUYECKUX WU
MHBIX HAYyYHBIX EJIEH MPU YCIOBUH 00513aTEIbHOT0 00€31MUMBAHNS IEPCOHANIBHBIX JaHHBIX;

— 00paboTKa MepCOHANBHBIX TAHHBIX HEOOXOAMMA IS 3alTUTHI KU3HU, 3I0POBbS UITU
UHBIX )KU3HEHHO BaXXHBIX HHTEPECOB paOOTHHKA, €CIIH MOJIyY€HUE €0 COTIacHs HEBO3MOXKHO.

Takum 06pazoM, B cootBeTcTBHH CO CT. 86, T11. 14 TK P® B nensax obecrieueHus nmpas u
cB0OOJ uyenoBeka M TpaxaaHuHa PabotojaTens W ero MpeAcTaBUTENM Npu o0paboTke
NIEPCOHATBHBIX JIAHHBIX PAOOTHUKA JOJKHBI COOIIOIATh CIEAYIONINE 00IIre TpeOOBaHNUS:

— 00pa0oTKa MEepPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISTHCS HCKIIOYUTEIHHO B
Hensix obecriedeHus COOMIOZCHHUS 3aKOHOB M HHBIX HOPMAaTHBHBIX IPABOBBIX AaKTOB,
coleicTBUA pabOTHUKAM B TPYAOYCTpPOHCTBE, OOY4eHMM M MPOABMXKEHMHM IO CIyxoe,
oOecrieueHus] JUYHOW O€30MacHOCTH pPaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KadecTBa
BBITTOJIHAEMOM paboThl M 0OecredeHns COXPaHHOCTH UMYIIECTBA,

— Mpu ompeleieHuH o0beMa U colepKaHHs, 00padaThIBa€MbIX MEPCOHAIBHBIX
naHHbIX Paboromatens momkeH pyKkoBoACTBOBaThesl Konctutymuei Poccuiickoit denepanuu,
TpynoBsiM koaexcoM Poccuiickoit denepanu 1 HBIMU (eAepaIbHBIMU 3aKOHAMU;

— TIpW TPHUHITHH PENICHUH, 3aTparuBaroluX UHTEepechl paboTHuka, Paboromgarens He
UMEeT TMpaBa OCHOBBIBATbCS Ha TMEPCOHAJBHBIX JAHHBIX paOOTHUKA, TOJYYEHHBIX
UCKJIIOYUTENBHO B pe3yJbTaTe HMX aBTOMAaTU3UPOBAHHOW 0OpabOTKM WM BIIEKTPOHHOTO
MOJTYYECHUS;

— 3aIUTa NePCOHATBHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX HCIIOJIH30BAHUS
WK yTpaThl obecreunBaercss PaboTonaTenem 3a c4eT ero CpeJcTB B MOPSAKE, yCTAHOBICHHOM
denepaabHBIM 3aKOHOM;

— paOOTHUKH M WX TPEACTABUTENN JODKHBI OBITh O3HAKOMIICHBI MOJI PACIHUCKY C
JOKYMEHTaMH YUpEeXKJIEHHUS, YCTaHABIMBAIOIUMH TOPIIOK OOpabOTKH TEepPCOHAIBHBIX
JAHHBIX paOOTHUKOB, a TaK)Ke 00 UX MpaBax M 00S3aHHOCTAX B ATOM 06nacTu;



— BO BCEX Ciyyasx OTKa3 paboOTHHKa or8cBoux IpaB Ha COXPAHEHUE U 3allUTy
TalHEI HENEWCTBUTEIEH.

4 TIEPEJAYA U XPAHEHUE NIEPCOHAJIBHBIX TAHHBIX

[Ipn mepenade nepcoHaNbHBIX JaHHBIX paOoTHHKA PabGoromarens noikeH coOMOAaTh
cienyronme TpeboBaHus:

— He cooOwaTh IepCcOHalbHblE JaHHbIE pPAa0OTHUKA TpeThed CcTopoHe 0e3
INUCBMEHHOTO COIIacHusl pa0OTHHKA, 3a HCKIIOYEHHEM CIlydyaeB, KOrja 3TO HEoOXOJuMO B
HEeJSIX MPEayNpexaACHUs] Yrpo3bl KU3HM M 3JI0pOBbIO PaOOTHUKA, a TakXke B Cilydasx,
YCTaHOBJIEHHBIX (pe/iepalIbHbIM 3aKOHOM;

— He cooOlIaTh NepCOHANbHBIE JIaHHbIE Pa0OTHUKA B KOMMEPUECKUX LEesIX 0e3 ero
HMUCBMEHHOTO COTJIACHSL.

— [peAyNpeanuThb JIMIL, MOJYyYUBIIMX MEPCOHAJIbHBIE JaHHbIE PAa0OTHHKA, O TOM, YTO
3TU JaHHblE MOTYT OBITh HCIIOJIb30BaHBI JIMIIb B IIEJNSAX, JJS KOTOPBIX OHH COOOIIEHBI, U
TpeOoBaTh OT 3TUX JHUI[ MOATBEPXKJIEHUS TOro, 4TO 3TO NpaBuio cobiroaeHo. Jluna,
MOJIYYMBILIME MEPCOHAJIbHBIE JaHHbIE PaOOTHUKA, 00s3aHBl COOJIOATh PEXKHUM CEKPETHOCTH
(xonpunenuuanbHoctu). [annoe IlomoxkeHue He  pacmpocTpaHsieTcs Ha  0OMeH
NEPCOHATBHBIMU JTAHHBIMU pPAaOOTHUKOB B TOPs/IKE, YCTAHOBJIEHHOM (enepalbHbIMU
3aKOHAMUY;

— OCYILECTBIAATh IMepellayy IMEpPCOHAJIbHBIX JaHHBIX pabOTHUKOB B Ipenenax
VY4upexxeHns B COOTBETCTBUH ¢ HacTosAmuM [lonoxennem;

— pazpewmiaTb JAOCTYI K NEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO CHEIHAIbHO
YIIOJTHOMOYEHHBIM JIMIIaM, IIPY 3TOM YKa3aHHbIE JIUIa JO0JKHBI UMETh IPABO IOJy4aTh TOJIBKO
T€ MEPCOHAJbHBIE JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI I BBIMOJHEHUS] KOHKPETHOM
byHKIHY;

— HE 3alpamuBaTh MHPOPMALIHIO O COCTOSIHUY 3/I0POBbs paOOTHHKA, 32 UCKIIOYCHUEM
TEX CBEJCHUH, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTU BBINOJHEHUS PabOTHUKOM
TpyJa0BOH (pyHKINH;

— TmepefaBaTh NEpCOHANbHBbIE JaHHbIE PAOOTHHKA MPEICTABUTENSIM PAOOTHUKOB B
MOPSAJIKE, YCTaHOBIEHHOM TpynoBeiM KoaekcoM Poccuiickoin depepanuu, M OrpaHAYUBATH
3Ty UH(POPMALIHMIO TOJIBKO TEMHU MEPCOHATBHBIMU JAHHBIMH PAOOTHHKA, KOTOPbIE HEOOXOIUMBI
JUTSI BBITIOJIHEHUS YKa3aHHBIMU MTPEICTABUTENSAMU UX (PYHKIIHH.

XpaHeHMEe U UCII0JIb30BAHUE NTEPCOHATIBHBIX JaHHBIX:

* JlepcoHanbHble JaHHBIE PAOOTHUKOB OO0pabaTHIBAIOTCS W XpaHATCS B OTIENe

KaJIpOB, EPCOHAJIbHBIC TaHHbIE yYaluXcs 00padaThIBAIOTCS U XPAHATCSA B KaHUEISPUU

U B IIPEJIHA3HAYEHHBIX IS 3TOTO 3JIEMEHTaX HH(POPMAIIMOHHBIX CUCTEM.

» [lepconanbHble JAaHHBIE PAOOTHUKOB M YyYaIIUXCS MOTYT OBITH IOJIYYEHBI,

IPOXOANUTH AaNbHEHIIYyI0 00pabOTKy U MepeaaBaTbCs Ha XpaHEHHE KaK Ha OyMa)KHBIX

HOCHUTENSAX, TaK M B DJIGKTPOHHOM BHJI€ — B JIOKQJIbHOW KOMIIBIOTEPHOH CETH U B

CHEeUAIbHBIX KOMIIBIOTEPHBIX MPOrpaMMax.

[Tpu momyyeHNH MEPCOHANBHBIX TaHHBIX HE OT Pa0OTHHUKA (32 UCKIIOYCHHEM CIIy4acs,
€clid TepCOHAJIbHbIE JaHHble ObUIM MPEeAOCTaBIEHbl paboToAaTeNt0 Ha OCHOBAaHUU
denepanbHOr0 3aKOHAa WM €CJIM TEPCOHAJbHBIE JIAaHHBIC SIBISIIOTCSA OOIIEAOCTYIHBIMHU)
paboTomarens A0 Hadanma OOpaOOTKH TaKUX MEPCOHAJIBHBIX JAHHBIX 005S3aH MPEIOCTABHUTH
pabOTHHKY CIIEAYIONTYI0 HH(OPMAIHIO:

* HauMeHoBaHME ((ammius, UM, OTYECTBO) M aJpec oOleparopa WM €ro

IpeICTaBUTENS;

" 1enab 00pabOTKU MEPCOHATBHBIX TAaHHBIX U €€ TIPaBOBOE OCHOBAHMUE;

" QpearoJiaracMble MOJIb30BATENIN IEPCOHAIBHBIX JAHHBIX;



" YCTAHOBJICHHBIC HB.CTO?II]_[I/IM7 q)eI[epaJILHBIM 3aKOHOM mpaBa
CY6’L€KT3 MNCPCOHAJIBHBIX JaHHBbIX.

5 A0CTYII K IEPCOHAJIBHBIM JAHHBIM PABOTHUKOB

[IpaBo mocTyna K NepcOHaIbHBIM JTaHHBIM PA0OTHUKOB UMEIOT:

— JUPEKTOp YUpeKIeHHUS;

— COTPYIHHUKHU OTJeJa KaJpOB;

— COTPYIHHUKHU OyXTalITepHH.

PaGoTHuK YupexeHus uMeeT NpaBo:

— IIOJIyyaTh JOCTYN K CBOMM II€PCOHAIBbHBIM JAaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOYasi NpaBO Ha O€3BO3ME3AHOE IOJyyeHHEe KOMMHM JI00O0W 3amMcH, cojleprKalien
nepcoHalbHbIE JaHHbIE PAOOTHUKA;

— TpeboBath oT PaboTomarens yrouHeHHsI, UCKIIOYCHHS WU MCTIPABICHUS HETIOTHBIX,
HEBEPHBIX, YCTapEBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WIM HE SBIISIOMIUX
HeoOxoauMbIMu [t PaGoTonaTesns nepcoHalbHBIX TaHHBIX;

— noxy4aTs oT PaGoronarens:

" CBEIEHHUS O JHIAX, KOTOpPblE HMEIOT JOCTYH K TEePCOHATBHBIM JaHHBIM WU

KOTOPBIM MOXET OBITh IPEJOCTaBIEH TaKOM JJOCTYII;

" mepeyeHb 00pabaThIBa€MbIX IEPCOHANBHBIX JAHHBIX U UICTOYHUK UX TOJIYUYEHUS;

" CpOKH 00pabOTKM MEPCOHATBHBIX JAaHHBIX, B TOM YHCIIE CPOKH UX XPAHCHUS;

" CBEICHUS O TOM, KaKue IOPUAMYECKUE TMOCTEACTBUS ISl CyOBEKTa MEPCOHATBHBIX

JTAHHBIX MOKET MOBJeYb 3a cO00M 00paboTKa ero NepCOHANbHBIX TaHHBIX.

— TpeboBarh u3BelleHus PaboronaTenem Bcex JUIl, KOTOPBIM paHee ObUIH COOOIIEHBI
HEBEPHBIC WJIM HETOJHBIE MEPCOHANBHBIC JaHHBIE, 000 BCEX MPOU3BEJCHHBIX B HHX
UCKJTFOUCHUSX, UCTIPABIICHHSIX WIN AOMOTHEHUSX;

— 00xaJyioBaTh B YIOJHOMOYEHHBIM OpraH Mo 3amuTe NpaB cyObeKTOB MEePCOHATBHBIX
JTAHHBIX WK B CyZIeOHOM MOPsIJIKE HEeIIpaBOMEpHbIE AeUcTBUS win 6e3aeiictBus Paboronarens
npu 00pabOTKe U 3alIUTE €ro NEePCOHATBHBIX JAHHBIX;

— KONHMPOBaTh W JAENaTh BBITUCKU TEPCOHAIBHBIX TAHHBIX PaOOTHHKA pa3pemiacTcs
UCKJIIOUYUTENIBHO B CIY)KEOHBIX WEJIAX C HMUCbMEHHOTO pa3pelleHus] HavyajJbHUKa OT/elNa
KaJpOB;

— mepenada wH(pOpPMANMU TPEThE CTOPOHE BO3MOXKHA TOJBKO TPU MHCHMEHHOM
corjlacuu pabOTHHUKOB.

6 OTBETCTBEHHOCTD 3A HAPYHIEHHUE HOPM, PEI'YJIUPYIOLINX
OBPABOTKY U 3AHIUTY INEPCOHAJIBHBIX JTIAHHBIX
PaGoTHukn YupexaeHus, BAHOBHBIE B HAPYIICHUH HOPM, PETYIHPYIOLUIUX MOJTy4YCHHE,
00pabOTKy M 3alIUTy TMEPCOHAIBHBIX JAaHHBIX paOOTHHKA, HECYT JIUCHUIUIMHAPHYIO
aMUHUCTPAaTUBHYI, TPaXXJIaHCKO-TPABOBYKD WM  YTOJIOBHYK)  OTBETCTBEHHOCTH B
COOTBETCTBUU C (eJiepalbHBIMU 3aKOHAMU.

7.. CPOK ﬂEﬁCTBHH IMOJIOKEHMUSA
Hacrosimee nosoxeHnne qeiCTBYeT ¢ MOMEHTa yTBEpKJIeHUs. CpOK NEeUCTBUS JaHHOTO
MOJIOXKEHHUS - J10 BBeIEHHUS HOBOro. [Ipu m3MeHEHWH HOPMATHUBHO-IIPABOBBIX JTOKYMEHTOB,
periiaMeHTUPYIOIIKX AeicTBUE AJaHHOTO JokanbHOro akta MAOY COI Ne 53 B oTHOLIEHUH
00pabOTKM MEepPCOHATBHBIX JaHHBIX COTPYIHUKOB YUPEKICHHUS, a TaKXKe OOydJarolmmxcs W
(wnn) poauTenedl (3aKOHHBIX TMpPEACTaBUTENIEH), B TIOJOKEHHUE BHOCATCS W3MEHEHHS B
COOTBETCTBUHU C YCTAHOBJICHHBIM MOPSIIKOM.
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