1 OBIIME ITOJIOKEHUA

Hacrosee [Tonoxxenue o mopsiake 00padboTKH MEepCOHABHBIX JaHHBIX (nanee - [lomoxkenue) B

MBOY COI Ne 53 (nanee — Yupexaenue) pa3paboTaHo B COOTBETCTBUM ¢ TPyIOBBIM KOJEKCOM
Poccuiickoit ®enepaunn, Koncturymueir Poccuiickoit ®enepauuu, [paxkaaHCKUM KOJIEKCOM
Poccuiickoit @eneparun, eaepanbabiM 3akoHOM 0T 27 uroist 2006 1. Ne 149-03 «O6 nrdpopmanumy,
MH(OPMALIMOHHBIX TEXHOJOTUSAX M O 3amure uHpopmanun», denepanbHbM 3aKOHOM OT 27 HIONS
2006 1. Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», lIpaBUIamMu BHYTPEHHErO TPYAOBOIO pacnopsiika
VYupexaeHus W omnpeneiseT MOPSAOK IMOIy4deHHs, ydera, oOpabOTKH, HAKOIUICHHS M XPaHEHUS
MEPCOHAIIbHBIX TAHHBIX.

Lenb paszpabotku [lonoxenus - ompezeneHue nopsaka oOpabOTKU MEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB YUPESKICHHUS W HMHBIX CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX, TEPCOHAIBHBIC JIAHHBIC
KOTOPBIX MojjIeskaT 00paboTke, HAa OCHOBAaHUU MOJIHOMOYMI onepaTopa; obecreyeHne 3auThl IpaB u
CBOOO/JI YeJIOBEKA U TPAKJAHMHA, B T.4. paOOTHUKA YUpeKIeHUs, IpHU 00pabOoTKe €ro MepCOHAIBHBIX
JTAHHBIX, B TOM YHCIIE 3alIUTHI MPaB HAa HEIPUKOCHOBEHHOCTh YACTHOM JKU3HH, JTUYHYIO U CEMEHHYIO
TallHy, a TaKXX€ YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[, WMEIOIIUX JOCTYI K
MEPCOHAIBHBIM JJAHHBIM, 32 HEBBITIOJHEHHE TPEOOBAHUI HOPM, PETYIHUPYIOMUX 00pabOTKY U 3alIUTY
MEPCOHAIIbHBIX TAHHBIX.

1.1 IIOPSAJOK BBOJA B JEMCTBUE U UBMEHEHMUS ITOJIOXKEHUS

Hacrosmee [lonoxeHne n M3BMEHEHHs K HEMY YTBEPKIAIOTCA PYKOBOJIUTEIEM YUPEKACHUS U
BBOIATCA IIPUKA30M. Bce pa6OTHI/IKI/I y‘lp@)K,I[eHI/ISI JOJI?)KHBI OBITH O3HAKOMJIEHBI noxa pacrnuckKy ¢
I[TonoxeHueMm U U3MEHEHUSIMHU K HEMY.

1.2 OCHOBHBIE NIOHATHUS U COCTAB INEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

Jns ueneit Hactosimero [onoxxeHnus HCHOIb3YIOTCS CIEAYIONIME OCHOBHBIC TIOHSITHUSA:

— TepcOHaNbHBIC JaHHBIE paOOTHHKA - TF00ast HH(POPMALIHS, OTHOCSIIASICS K ONPEAeTICHHOMY
WM OTIpEeNIIEeMOMY Ha OCHOBAaHUHU TakoW MH(OpManuu pabOTHUKY, B TOM YHCTIE ero paMumus, ums,
OTYECTBO, TOJ, MECHI], JaTa U MECTO POXKICHUS, ajpec, CeMEWHOE, COIHMAILHOE, MMYIICCTBCHHOE
noJio’keHue, oopa3zoBaHue, mpodeccus, 10X0oAbl, Apyras uHpopmaius, HeooxoauMas padoTOaATENO B
CBSI3M C TPYJOBBIMHU OTHOIIICHUSIMU;

— o00paboTka mMepcoHANbHBIX MAaHHBIX - COOp, CUCTeMaTH3allusl, HAKOIUIEHWE, XpaHEHWE,
yTouHeHue (OOHOBIEHHE, U3MEHEHHE), UCIIOJIb30BaHUE, pacipocTpaHeHre (B TOM 4YHCIIE Tepeaaya),
o0e3nuynBaHue, OJIOKUPOBAHNE, YHUUYTOXKEHHUE MTEPCOHATBHBIX TaHHBIX PAOOTHUKOB Y UpPEXkKICHNUS;

— KOH(PHUACHIMAIBHOCTh TMEPCOHAIBHBIX JIAHHBIX - 00s3aTeNbHOE ISl COOJIIOICHHS
HA3HAYCHHOT'O OTBETCTBEHHOTO JIUI[A, TIOJTYYHBIIETO JOCTYI K MEPCOHAIBHBIM JIAHHBIM paOOTHUKOB,
TpeOoBaHUE HE JOIMYCKaTh MX PAacCIpOCTpaHeHUs Oe3 coriacusi padOTHHUKA WM WHOTO 3aKOHHOTO
OCHOBAaHHUS;

— pacmpoCTpaHEHHE TMEepPCOHANbHBIX JAaHHBIX - JCHCTBUS, HANpaBICHHBIE Ha Mepeaady
MEePCOHANBHBIX JTAHHBIX PAa0OOTHUKOB OMpPENEICHHOMY KpYyTYy JHIl (Tlepeadya MepCOHaTbHBIX JaHHbBIX )
WIM Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMH JIAHHBIMH HEOTPAHUYCHHOTO Kpyra JIMIl, B TOM YHCIIe
oOHapoJOBaHWE TIEPCOHANBHBIX JaHHBIX pPAOOTHHKOB B CpEICTBaX MAaccoBOW HHQOpMaIuH,
pa3MerieHrne B WH()OPMAIMOHHO-TSIICKOMMYHHKAITMOHHBIX CETSAX WM IPEIOCTABJIICHUE JOCTYyIa K
MEPCOHAIBHBIM IaHHBIM PAOOTHUKOB KaKMM-TTHOO UHBIM CITIOCOOOM;



—  HCIIONIB30BAHKE TIEPCOHAIBHBIX JAHHBIX -2CHCTBHs  (ONepaliu) ¢  [epCOHAIBHBIME
JTAHHBIMU, COBEPIIAEMBIC JOKHOCTHBIM JIUIIOM YUPEKICHUS B LEISIX NPUHATHS PEUICHUH WIH
COBEpILEHHS UHBIX JACHCTBUH, MOPOXKIAIOMINX IOPHINICCKUE MTOCIESACTBUS B OTHOIIECHHH PaOOTHHKOB
1100 MHBIM 00Pa30M 3aTparvBalOUIMX MX MpaBa U CBOOOIBI MIIM IIPaBa M CBOOOABI IPYTUX JIHII,

— OJIOKMpOBaHWE TEPCOHANBHBIX  JIaHHBIX - BPEMEHHOE  MpeKpaileHue  coopa,
CHUCTEMAaTH3allui, HaKOIUICHHUs, HCIIONb30BaHUs, pACIpPOCTPAHEHHUS IEPCOHAIBHBIX  JTaHHBIX
pabOTHUKOB, B TOM YHCJIC UX NIEpeIayu;

— YHHYTOXCHHE IMEPCOHATBHBIX JAHHBIX - JEHCTBUSA, B PE3ylbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAQHOBUTH COJIEPKAHME IEPCOHAIBHBIX JAaHHBIX B WH(POPMALMOHHOW CHUCTEME IEPCOHATBHBIX
JNAHHBIX paOOTHUKOB WJIM B pe3yjibTaTe KOTOPBIX YHUYTOXKAIOTCS MAaTepHabHBIE HOCHTEIH
NEPCOHATBHBIX JAHHBIX pAOOTHHUKOB;

— 00e3IM4YMBaHUE TIEPCOHANBHBIX JTAHHBIX - JICUCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXHO
OIIPENICIIUTh MPUHAUICKHOCTH MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY Pa0OTHUKY;

— O0OWEenoCTyNHblE  IEpPCOHANbHBIE  JaHHbIE -  [EPCOHAJbHBIC  JAaHHBIC, JOCTYI
HEOTPAaHMYEHHOTO Kpyra JIMI] K KOTOPBIM IPEIOCTaBJICH C COoryiachsi pabOTHHKA WIIM Ha KOTOphIE B
COOTBETCTBUHM C (elepalbHBIMH 3aKOHAMH HE paCIpOCTpaHseTCss TpeOOBaHHE COOIIOICHUS
KOH(UICHIIMATEHOCTH;

— wuHpopmMmanus - cBesieHus (COOOIICHUS, JaHHBIC) HE3aBUCUMO OT (DOPMBI UX TIPEICTABIICHHUS,

— JIOKYMEHTHpOBaHHas wuH(popMmanus - 3adUKCUPOBAHHAs HA MAaTCPUAIILHOM HOCHTEIIEe
nyTeM JOKYMCHTUPOBaHHsS HH(POpPMAIUs C PEKBU3UTAMHU, ITO3BOJSIONIMMHU ONPEACIUTh TaKyO
UH(POPMALINIO WK €€ MAaTepUAIIbHBI HOCUTEITb.

B cocTaB nepcoHaNbHBIX JTaHHBIX PAOOTHUKOB YUPEXKICHHS BXOAAT JTOKYMEHTBI, COJIEpIKAIINE
UHPOPMALIMIO O TACIOPTHBIX JJaHHBIX, OOPa30BaHHH, OTHOUIEHWHM K BOMHCKOW OOSI3aHHOCTH,
CEMEWHOM TIOJIOXKEHUH, MECTE KHUTEIbCTBA, COCTOSIHIH 3J0POBBS, & TAKXKE O MPEABIIYIINX MECTaX UX
paboThL.

2 KOMIIIEKC JOKYMEHTOB, COITPOBOKIAFOLIUI ITPOLIECC
O®OPMJIEHMSA TPYJIOBBIX OTHOIIEHW PABOTHUKA B YYPEXJIEHUU
MPU ErO MPMEME, IEPEBOJIE U YBOJIbHEHUU

WNudopmanus, npeacrapnseMass paOOTHUKOM IPH MOCTYIUIGHHH Ha paboTy B YupekaeHHe,
JOJDKHA UMETh IOKYMEHTaIbHYIO Gopmy. [Ipu 3akimodeHnn TpyaoBOro A0roBOpa B COOTBETCTBUU CO
cT. 65 TpynoBoro konekca Poccuiickoii @enepanuu JuI0, MOCTYyHAOIEe Ha padoOTy, MPEABABISAET
paboTtonaTento:

— TMAacHopT WU UHOW JOKYMEHT, YAOCTOBEPSIOIINNA JTUYHOCTh, @ TAK)KE KOMHMH CBHUJIETEIHCTB
0 FOCYJIapCTBEHHOM PETUCTpPallMi aKTOB IPa’kJIaHCKOTO COCTOSTHUSA,

— TPYIOBYK KHMXKKY, 3a HCKJIIOYEHHEM CIIy4aeB, KOI/la TPYIOBOH JIOrOBOp 3aKIIFOYAECTCS
BIIEPBbIC MIU PAOOTHHK MOCTyHMaeT Ha padOTy Ha YCIOBUSAX COBMECTHTENLCTBA, JIMOO TpyHOBas
KHIDKKA y paOOTHHUKA OTCYTCTBYET B CBS3U C €€ YTPATOU WU IO APYTUM MPUUHNHAM;

— CTpPaxOBO€ CBHUJETENIBCTBO T'OCYJAAPCTBEHHOIO IIEHCMOHHOIO CTPAaxOBaHMs, CTPaxOBOM
MEAUIMHCKUH MOIHC 003aTeFHOT0 METUIIUHCKOTO CTPAaXOBaHUs TPaXk/IaH;

— JIOKyMEHTBI BOMHCKOTO y4YeTa - JUIsl BOCHHOOOSI3aHHBIX W JIUI, TOJUICKAIIUX BOMHCKOMY
yaery;

— JOKyMEeHTBl 00 oOpa3oBaHuM, NPOPECCHOHATBHON TMEPENOArOTOBKE, MOBBIIICHUH
KBTM(UKAIIMK, CTAXUPOBKH, MPUCBOSHUH YUYEHOW CTEMEeHHM, YYEHOTO 3BaHUs (€CIM TaKOBBIC
UMEIOTCH);

—  CBHJIETENHCTBO O MOCTAHOBKE Ha y4eT B HAJOTOBOM OpraHe (hU3MYeCKOro JIMIA MO0 MECTy
JKUTEIBCTBA Ha Teppuropun Poccuiickoit denepanuu.

[Ipu odopmnenun paboTHUKAa B YupeXIeHHUH pabOTHUKOM OT/eNa KaJpoB 3aIlOJIHAIOTCS
yauduimpoBanusie Gopmel T-1 u T-2 «JIuyHas kapTouka pabOTHHKA», B KOTOPOH OTpakaroTcs
CJIeMYIOIINE aHKETHBIE U OnorpaduuecKre TaHHbIE paOOTHUKA:

— obmme cenenus (O.M.0. paboTHHKa, JaTa POXKICHUS, MECTO POXKICHUS, TPaXITaHCTBO,
oOpa3oBanue, rpodeccus, CTaxx padoThl, COCTOSHHUE B Opake, MacCOPTHBIC JAHHEIE);

—  CBEJIEHHUA O BOMHCKOM Y4ETE;

— JIaHHBIE O TIpUeMe Ha paboTy;



B janbHeiimeM B IIMYHYIO KapTOUYKYSBHOCATCS:

— CBEJICHHUS O MEepeBoiax Ha APYTyIo padoTy;

— CBeJecHHS 00 aTTeCTallHH;

— CBEJCHMS O MOBBIIICHUHU KBAIH(UKALIUHY,

—  CBeZIeHUs 0 IPOo(eCCHOHATBLHON MEPETIOATOTOBKE;

— CBEJICHHUS O Harpajax (MOOUIPEHHUSIX ), TOUYETHBIX 3BAHUSX;

— CBEAEHHUA 00 OTIYCKAaX;

— CBEJICHHUA O COLMANIbHBIX FapaHTUsX;

— CBEJCHHSA O MECTE KHUTEIbCTBA M KOHTAKTHBIX Telle(OHAX.

B ornene kagpoB YupexneHHs CO3AAIOTCA W XPAHATCS CIEAYIOIIHWE TPYIIbI JOKYMEHTOB,
coJep Kallie JaHHble 0 pabOTHUKAX B €AMHUYHOM HIIM CBOAHOM BHJIE.

JIOKYMEHTBI, COJlepKalllie IMEepPCOHAIbHbIE IaHHbIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOKIAIOIIME Tporiecc 0(hOpMIICHHS TPYAOBBIX OTHOLICHHWN MPH MpHEMe Ha paboTy, MEpeBOJIE,
YBOJIbHEHUH; KOMIUIEKC MaTepUalloB MO AHKETHUPOBAHUIO, TECTUPOBAHUIO;  IPOBEICHUIO
co0ecel0BaHUi ¢ KaHIUIaTOM Ha JOJDKHOCTh; MOJJMHHUKY U KOIHMU MPUKA30B IO JINYHOMY COCTaBY;
JUYHBIE JeJla ¥ TPYAOBbIE KHI)KKHM PaOOTHUKOB; Jiela, COJAEpKallhMe OCHOBaHUS K MPUKa3y IO
JUYHOMY COCTaBy; Jelia, COJepKalde MaTephalibl aTTecTalud pPaOOTHHUKOB;  CIIY>KEOHBIX
paccieIoBaHUi; CIIpaBOYHO-UH(POPMALIMOHHBIA OaHK JAHHBIX MO MEPCOHANy (KapTOTEKH, KYpPHAIIbI);
NOJJINHHUKMA ¥ KONWU OTYETHBIX, AHAJUTUYECKUX M CIPABOYHBIX MAaTEpPUANOB, IE€pPEAaBaEMbIX
PYKOBOACTBY VYUpEXIEHHUS, PYKOBOIUTENSAM CTPYKTYPHBIX THOJpPA3/A€ICHHUM; KOIUU OTYETOB,
HaIlpaBJIsieMbIX B TOCYJAapPCTBEHHBIE OPraHbl CTAaTUCTUKU, HAJIOTOBBIE WHCIIEKIUH, BBIIIECTOSIINE
Oprasbl YIpaBJICHUS U APYTUE YUPEIKICHUS).

JlokyMeHTanusi 1O OpraHu3aluu paboThl CTPYKTYPHBIX NOJpa3fefieHuil (MONOKEHUsS O
CTPYKTYPHBIX TOJpPAa3JIeICHUsX, JOJDKHOCTHBIE MHCTPYKIUH PAOOTHHUKOB, MPUKA3bI, PACIIOPSIKEHUS,
YKa3aHUS PYKOBOJICTBA YUpPEKJICHHS); JOKYMEHTHI 0 TUNIAHUPOBAHUIO, YUETYy, aHAIU3y U OTUETHOCTHU
B 4acTH pabOTHI C IEPCOHATIOM Y UpeXkICHUSI.

3 CBOP, OBPABOTKA, 3ALLIUTA ITEPCOHAJIbHbBIX JAHHBbIX,
HOPAAOK OBPABOTKH U XPAHEHMUS IIEPCOHAJIBHBIX TAHHBIX

3.1 IOPANOK MOJYYEHUSA NEPCOHAJIBHBIX JAHHBIX

Bce nepconanbHble JaHHBIE pA0OOTHUKA YUpPEXKIEHHS CIEAyeT MoydaTh y Hero camoro. Ecim
HEepCOHANbHbBIE JaHHblE PA0OOTHUKA BO3MOXKHO IOJYYUTh TOJBKO Yy TPEThEH CTOPOHBI, TO PaOOTHHUK
JIOJDKEH OBITh YBEZOMIIEH 00 3TOM 3apaHee U OT HEro J0JKHO OBITh MOTY4YE€HO MUCbMEHHOE COrjlacHe.
JlomxHocTHOE JMIIO  padoTohaTenss JOJDKHO COOOLIUTh pabOTHUKY VYUpexXIeHus O MLensX,
IperoiIaraéMbIX HCTOUHUKAX U CIIOCc00ax MOJy4YeHHs NEepCOHANbHBIX JIaHHBIX, a TAKXKe O XapakTepe
NOJJIEKAUIMNX TOJIYYEHHIO NEPCOHAIBHBIX JIaHHBIX W IOCJIEJACTBUSIX OTKa3a pabOTHHKa JaTh
IIMCBbMEHHOE COIJIACHE HA UX IOJIyYEHUE.

Paboronarens He MMeeT mpaBa MoJjyyaTh U 00pabaThiBaTh NEPCOHAIBHBIE JaHHBIE PaOOTHHKA
VYuypexneHus O €ro pacoBod, HAIMOHAIBLHOW NPHUHAUIEKHOCTH, IOJIUTHYECKUX B3IJIAAAX,
pPEeNMUruo3HBIX WK Punocopckux yOexIeHUsX, COCTOSIHUM 370pOBbsl, HHTUMHOM Xu3HU. B cinyuasx,
HEINOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYNOBBIX OTHOLIEHWH, B COOTBETCTBHHU €O CT. 24
Koncturynuu Poccuiickoit @enepaunu pabotoaarensb BIpaBe MOIy4aTb U 00pabaThIBaTh JaHHBIE O
YaCTHOM >KU3HU PaOOTHHUKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHsl.

[IpenocraBienue couckarenemM A0HKHOCTH MEPCOHATBHBIX JAHHBIX 10 3aKII0YEHUS TPYJ0BOTO
Joroopa (pestoMe M T.I. WH(pOpMAlMU) CUUTaeTcs, B cooTBeTcTBUU C ['paxnanckum Kopexcom
Poccuiickoit ®eneparuu  (ct. 158), MomyanuBbIM = coryiacueM (KOHKJIIOJCHTHBIM JIEHCTBUEM),
NOJpa3yMeBaeT coriacue cyobekTa Ha 00paboTKy ero MepCOHANbHBIX JaHHBIX U HE TpeOyeT HaIuuus
JOTIOTHUTEILHOTO MHCbMEHHOTO COTJIacHsl.

3.2 [IOPAIOK OBPABOTKH, ITEPEJAYM Y XPAHEHUS ITEPCOHAJIBHBIX JIAHHBIX
O06paboTka yKa3aHHBIX IEPCOHAIBHBIX TaHHBIX PAOOTHUKOB PabOTOATEIEM BO3ZMOXKHA TOIBKO
C MUCBMEHHOT'0 MX coriacus 100 0e3 UX COoriacus B CIEAYIOMIMX CIydasx:
1) cyObeKT mepcoHaIbHBIX JAHHBIX Jall COIrJIacue B MHCbMEHHON (opme Ha 00pabOTKYy CBOMX
MEePCOHAIBHBIX JaHHBIX;
2) mepcoHalbHbIE JaHHBIE ABISIOTCS OOIIETOCTYITHBIMU;



3) mnepcoHaNdbHBIE JaHHBIE OTHOCATCA K4COCTOSHMIO 370pOBBSI CyOBEKTa IEpPCOHANBHBIX
JaHHBIX M MX o0paboTka HeoOXoAuma JUIsl 3aIIMUTHl €r0 >KW3HH, 3/I0POBbS WIM HHBIX >KU3HEHHO
BaXHBIX MHTEPECOB JIMOO0 JKU3HH, 3I0POBbS WIH UHBIX )KU3HECHHO BAXHBIX MHTEPECOB JAPYTUX UL, U
MOJTyYEHHUE COTIacusi CyObeKTa MepCOHATBHBIX JaHHBIX HEBO3MOXKHO;

4) oOpaboTKa MepCOHATBHBIX JAaHHBIX OCYIIECTBISETCS B MEAMKO-TPOPUITAKTHUSCKUX LETIX, B
LEJISIX YCTaHOBJICHUS METUIIMHCKOTO IMarHo3a, OKa3aHus MEJUIMHCKUX U MEAUKO-COLUATbHBIX YCIIyT
IpH YCIOBHH, YTO OOpabOTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS JIUIIOM, MPOGECCHOHATHHO
3aHUMAIOLIUMCSI MEAUIIMHCKON JIESITEIbHOCThIO M 00sI3aHHBIM B COOTBETCTBUU C 3aKOHO/ATEIHCTBOM
Poccuiickoit denepanuu coOXpaHaTb BpaueOHYIO TaliHy;

5) 00paboTKa MepCOHATBHBIX TAHHBIX WICHOB (YYaCTHHKOB) OOIIECTBEHHOTO OOBEAUHEHUS WIIH
PEIIMTHO3HONW OPTraHU3AMHA OCYIIECTBISETCS COOTBETCTBYIOIIMME OOIIECTBEHHBIM OOBEAMHEHHUEM
WJIM PEJIUTHO3HOM OpraHu3auei, 1eiCTBYIOIMMHU B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit
Oenepauuu, UIsi JOCTHXKEHMSI 3aKOHHBIX II€JIeld, NPEIyCMOTPEHHBIX HUX YUYpPEIUTEIbHBIMHU
JIOKyMEHTaMHU, IPU YCIIOBUH, YTO NIEPCOHANIbHBIE TaHHbIE HE OyIyT paclpoCTpaHATbCsA 0e3 corjacus B
NUCHbMEHHOMU (hopMe CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

6) 00paboTKa MEePCOHANBHBIX JAHHBIX HEOOXOMMa B CBSI3U C OCYIIECTBICHHEM IPABOCY/IHS;

7) 00paboTKa MEePCOHANBHBIX JTAHHBIX OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu o 0e30MacHOCTH, 00 OMEPAaTUBHO-PO3BICKHON EATEILHOCTH, a TaKKe B
COOTBETCTBUM C  YrOJIOBHO-HCIOJHUTEIBHBIM  3aKOHOJATENbCTBOM Poccuiickoit  dDexpepanumu.
Paboronarens BnpaBe oOpadaThIBaTh MEPCOHANbHBIE TaHHBIE PAOOTHHUKOB TOJIBKO C MX MUCHMEHHOTO
corjacusi.

[TuceMenHoe cornacue pabOTHHKA Ha OOpaOOTKYy CBOMX MEPCOHANBHBIX JAaHHBIX JIOJKHO
BKJIFOYATh B ceO:

— ¢damunuo, UMs, OTYECTBO, aJipec CyOBeKTa MEPCOHAIBHBIX ITaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, YIOCTOBEPSIOIIETO0 €ro JUYHOCTh, CBEJCHUS O JaTe BbIAAud yKa3aHHOTO JOKYMEHTa U
BBIJIABIIIEM €TI0 OpraHe;

— HauMeHoBaHue ((paMuIuio, UMsI, OTYECTBO) M AAPEC ONEeparopa, MOIYYarollero Coriacue
CyOBbEeKTa MepCOHANBHBIX JaHHbIX;

— 11e5b 00paboTKY EPCOHANTBHBIX JaHHBIX;

— TepedyeHb MEepPCOHANBHBIX IAaHHBIX, Ha 00pabOTKY KOTOPBIX JAETCs COTjache CyObeKTa
MEPCOHAIBHBIX JTaHHBIX;

— TIepeYeHb JICUCTBUI C MEPCOHAIBHBIMU JAHHBIMH, HAa COBEPIICHHE KOTOPBIX HAeTCs
corjacue, oOIlee ONMUCAaHUE WCIOIb3YEMbIX OIEPATOPOM CIOCOOOB OOpPabOTKH TMEPCOHAIBHBIX
JAHHBIX;

— CpOK, B TEUEHHE KOTOPOTO JICUCTBYET COTJIache, a TakXKe MOPSIIOK €Tr0 OT3hIBA.

Cornacue paboTHHKA HE TPEOYeTCs B CIEYIONMUX CIIydasx:

— 00paboTka MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAaHHUH (peIepallbHOTO 3aKOHa,
YCTaHABIMBAIOIIETO €€ IIeNib, YCJIOBUSA TOMYyYEHUS TEPCOHAIBHBIX TaHHBIX U KPYr CYOBEKTOB,
MEePCOHANIbHBIE JaHHBIE KOTOPBIX TMOJJIEXAaT 00paboTKe, a TakXKe OMPENEISIONIET0 IOJTHOMOYMS
paboTonaTens;

— 00paboTka MEepCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS B LEJIAX HCIOJHEHUS TPYIOBOTO
JIOTOBOPA, OAHOM U3 CTOPOH KOTOPOTO SIBIISIETCSA CYOBEKT MEPCOHATBHBIX TAHHBIX;

— 00paboTka MEepCOHANBHBIX HAHHBIX OCYIIECTBISIETCA ISl CTATUCTUYECKUX WM HHBIX
HAYYHBIX IIeJIel IPU YCIIOBUH 0053aTeNbHOT0 00e3MTNYMBAHMSI IEPCOHATIBHBIX TaHHBIX;

— 00paboTka MepcoHANBHBIX TaHHBIX HEOOXOAMMA JUIsl 3aIUTHI KU3HH, 3I0POBbS WU UHBIX
YKU3HEHHO BKHBIX HHTEPECOB paOOTHUKA, €CIIM MOTyUYEHUE eT0 COTTIACUsI HEBO3MOXKHO.

Taxum o6pa3om, B cooTBeTCTBUU CO CT. 86, 111. 14 TK P® B nensx obecrneuenus npas u cBo00
YenoBeKa U rpaxkaaHnHa Paboromarens u ero mpeacTaBUTEIN MPpH 00pabOTKe MEPCOHANBHBIX JTaHHBIX
pabOTHHKA JOHKHBI COOJIIOIATH CIEAYIOIINE O0IIHe TPeOOBAHUS:

— 00paboTka MEPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIATHCA HCKIIOYUTEIHHO B IETSIX
obecrnieueHns cOOI0IEHUSI 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS paOOTHHUKAM
B TPYIOYCTpPOWCTBE, O0y4EeHUH U NPOABMKEHHMU MO CiyxOe, oOecreueHus: JTUYHOW Oe30MacHOCTU
pabOTHUKOB, KOHTPOJISL KOJIMYECTBA M KAa4eCTBA BHITIOIHSAEMOW pabOThl U 00eCreYeHHs] COXPAaHHOCTH
MMYIIIECTBA,;



— 1pu onpeieIeHUU o0Bema I/ISCOI[ep)KaHI/IH, 00pabaThIBaEMBIX TEPCOHATBHBIX
naHHbIX Pabotomarens momkeH pykoBoacTBoBaThes Kouctutyrumeit Poccuiickoit ®eneparum,
TpynoBeiM KoiekcoM Poccuiickoit denepanun 1 MHBIMU (eIepaTbHBIMUA 3aKOHAMMU;

— TIpU TPUHITHH PEIICHUH, 3aTparuBaroINX WHTEpeckl paboTHUKa, PaboTomaTens He MMeer
IpaBa OCHOBBIBATbCSI HA NEPCOHAIBHBIX JIAHHBIX pPaOOTHHKA, MOJYYEHHBIX HWCKIIOYUTEIHBHO B
pe3ysbTaTe MX aBTOMATU3HPOBAHHON 00paOOTKH WIIM AJIEKTPOHHOTO TIOTyYCHHUS;

— 3alUTa MEepPCOHANbHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOI'O UX HCIOJIb30BAHUS WM
yTpaThl obOecrneunBaercss PabOoTtomarenem 3a cyeT €ro CpeACTB B MOPSJAKE, YCTAaHOBIECHHOM
benepanbHBIM 3aKOHOM;

— pabOTHUKM U UX TMPEACTABUTENH JODKHBI OBITh O3HAKOMJICHBI TIOJ PACIHCKY C
JOKYMEHTaMHU YUpexJACHHs, YCTaHABIMBAIOIIMMU TOPSAOK OOpabOTKM MEepCOHANbHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSIX B 3TOW 00IacTH;

— BO BCEX Cllydasx OTKa3 paOOTHHMKa OT CBOMX IIpaB HAa COXpaHEHHE M 3allUTy TalHBI
HEJICUCTBUTEIICH.

4 IEPEJJAYA U XPAHEHMUME ITEPCOHAJIBHBIX IAHHBIX

[Ipu mnepenade mnepcoHaNbHBIX JaHHBIX paboTHUKa Paboronmarens HomKeH CcoOIIOAaTh
CIIeAYIOIIHEe TPeOOBaHUS:

— He coo0miath MEpcoHANbHBbIE JaHHble PaOOTHHKA TpeThell CTOpoHE Oe3 MHChMEHHOTO
coryiacusi pabOTHHKA, 32 UCKIIOUEHHEM CIy4aeB, KOT/Ia 3TO HEOOXOAMMO B HENSAX MPEAyHpekKICHUSI
YrpO3bl KU3HU U 3J0POBbIO pAa0OTHHUKA, a TAKXKE B CIIYYasiX, yCTAHOBJICHHBIX (heJiepaibHbIM 3aKOHOM;

— He cooOlaTh MepcoHaNbHbIE HaHHbIE pPAOOTHMKA B KOMMEPUYECKHX Lelsx 0e3 ero
MUCBMEHHOTO COTJIACHSI.

—  [OpeAynpenuTh JIHI, MOJYYUBIIMX NEpCOHANIbHBIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITh KCIIOJIb30BAHBI JIUIIb B IIENAX, JUISI KOTOPBIX OHU COOOIIECHBI, U TpeOOBaTh OT
9THX JIMI[ TIOATBEPXKIECHUS TOTO, YTO 3TO MPABWIO COOJItOIeHO. JIvia, moSyduBIINE MMePCOHATBHBIC
JlaHHbIE pPaOOTHWKA, 00S3aHBI COOJIOMATH PEKUM CEKpeTHOCTH (KoH(uIeHIHMambHOCTH). JlaHHOE
[TomoskeHWe HE pacmpoCTpaHseTCs Ha OOMEH IMEepPCOHATBHBIMH JTaHHBIMH PA0OTHHUKOB B IOPSIIKE,
YCTaHOBJICHHOM (heZiepaibHbIMU 3aKOHAMU;

— OCYIIECTBIATH Tepeady NepCOHAIBHBIX TaHHBIX paOOTHUKOB B Ipeaeiax YUpeKIACHHS B
COOTBETCTBUH ¢ HacTosimuM [lonoxxenuem;

— paspemiatb JOCTYH K TMEPCOHAIBHBIM JaHHBIM pPa0OTHUKOB TOJBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TIPU 3TOM YKa3aHHBIE JIMIAa JOJHKHBI UMETh MPaBO MOMy4aTh TOJBKO Te
NIEPCOHATBHBIC TaHHBIC PAOOTHHKA, KOTOPHIE HEOOXOMMBI JIJISl BBITOJTHCHUST KOHKPETHOU (DYHKITUY;

— He 3ampamuBaTh UHPOPMAIMIO O COCTOSHUU 3/0pOBbS paOOTHHKA, 33 UCKIIOYECHUEM TEX
CBEIICHH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBINOJHEHUSI PAaOOTHUKOM TPYIOBOM
byHKIINY;

— TepenaBaTh MEpPCOHATbHBIC JaHHBIE PaOOTHUKA MPEICTAaBUTENISIM PaOOTHUKOB B MOPSIKE,
yctaHoBiIeHHOM TpynoBeiM KojaekcoM Poccuiickoit denepaiinu, U OrpaHUYUBaTh 3Ty UHGOPMAIUIO
TOJIbKO TEMH TICPCOHATBHBIMH JAHHBIMA PAOOTHHKA, KOTOpPHIE HEOOXOJWMBI IS BBITIOJTHEHHS
YKa3aHHBIMH MPEACTABUTEIAMU UX (YHKIUH.

XpaHEeHHE U UCTIOIh30BAaHUE MIEPCOHATBHBIX JTAHHBIX:

» [lepcoHanbHblEe NaHHBIE PAOOTHUKOB 0OpaOATHIBAIOTCS M XpaHITCA B OTHENE KaapoB,

MEePCOHAIBHBIC JIAHHBIC YYalmUXcsl O0pa0aThIBAIOTCS W XPAHATCS B KaHICIAPUH U B

MpeIHa3HauYeHHBIX JIJIS 9TOTO dJIeMeHTaX HH(POPMAIMOHHBIX CHCTEM.

» [lepcoHasbHBIC JaHHBIC PAOOTHHKOB WM YYAlIUXCS MOTYT OBITH ITONYYCHBI, MPOXOIHUTH

TaIbHENITyI0 00paboTKY U MepelaBaThCs Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCUTEISX, TaK U B

JJICKTPOHHOM BHJIE — B JIOKAJTHLHOW KOMITBIOTEPHOW CETH W B CHEIHMAIBHBIX KOMIBIOTEPHBIX

nporpaMmmax.

[Ipu moJTydeHUN TEePCOHATBHBIX JIAHHBIX HE OT pa0OTHUKA (3a MCKIFOUECHUEM CIIyJacB, €CIH
MEPCOHANbHBIE JTaHHBIE OBUIM MPEAOCTaBICHBI pa0OTONATENI0 Ha OCHOBAaHUU (heJepaTbHOro 3aKOHA
WM €CJIM NEePCOHANIbHBIE JaHHbIE SIBISIFOTCS 00IEA0CTYIHBIMU) paboToaTeNb A0 Havaita o0paboTku
TaKHUX MEPCOHANBHBIX JAHHBIX 00s3aH MPEAOCTAaBUTh PAOOTHUKY CIIEAYIOIIYI0 HHPOPMAITUIO:

* HauMeHoBaHHUE ((aMuINs, UMS, OTYECTBO) U aJpec OrepaTopa WK €ro NpeCcTaBUTeNs;



= qe7b 00pPabOTKH MEePCOHATBHBIX JAHHBIXO U ee MPaBOBOE OCHOBAHUE;

" [peroJiaraéMble MoJIb30BaTeNN NEPCOHANBHBIX JAHHBIX;

"  yCTaHOBJICHHbIE HacTOAmUM DenepanbHBIM 3aKOHOM IpaBa CyObEKTa MEePCOHATBHBIX

JAHHBIX.

5 J1IOCTVYII K HIEPCOHAJIBHBIM JTAHHBIM PABOTHUKOB

[IpaBo noctyna K NepCcoOHaIBHBIM TaHHBIM pAOOTHUKOB UMEIOT:

— JHUPEKTOp YUpexIeHUS;

— COTPYIHHUKH OTJIeNa KaJipoB;

— COTPYIHHUKHU OyXraiaTepuu.

PaGoTHuk YupexaeHus uMeeT Mpaso:

— TONy4YaTh JOCTYIl K CBOMM IEPCOHATBHBIM JTAaHHBIM U O3HAKOMIIGHHWE C HUMH, BKIFOYAS
npaBo Ha 0E3BO3ME3IHOE IMOJIyuYeHHE KOMUH Jr000# 3amucH, coleprkamleil mepcoHalbHbIe JaHHBIC
pabOTHHKA;

— TpeboBatk oT Paboromarenss yTOYHEHHWS, WMCKIIOYCHHUS WA WCIPABICHHUS HEMOIHBIX,
HEBEPHBIX, YCTapEBIIMNX, HEIOCTOBEPHBIX, HE3AKOHHO TONYYCHHBIX WJIA HE  SBISIONIMX
HeoOxoauMbIMU U1 PaGoTomaresst mepcoHaNbHBIX JaHHBIX;

— monyudaTh oT PaGoronarens:

" CBEICHMS O JIMLAX, KOTOPhIE MMEIOT AOCTYNl K IEPCOHAJIBHBIM JaHHBIM WJIH KOTOPBIM

MOYET OBITh MPETOCTABIICH TAKOW JOCTYII;

"  [epedyeHb 00padaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX U UCTOYHHUK UX MOIYyUCHUS;

"  CpokH 00pabOTKU MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH UX XPAHECHHUS,

" CBEICHHS O TOM, KaKHe IOPUIMUECKUE MOCIEICTBHS ISl CyObEKTa MEePCOHATBHBIX JAHHBIX

MO>KET TOBJIeYb 32 cOO0H 00paboTKa ero mepcoHaIbHBIX TaHHBIX.

— TpeboBarhk wu3BemieHUs PaboTomareneM Bcex IUI,, KOTOPHIM paHee OBUIH COOOIICHBI
HEBEpHbIC WM HEMOJHbIE MEePCOHANbHBIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOUCHUSX,
WCTIPABIICHUSX HJIU JIOTIOJTHEHUSX,

— o0kanmoBaTh B YIOJHOMOYEHHBIM OpraH IO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX
TAHHBIX WM B CyJeOHOM MOpsAKE HelpaBOMEpHbIE JelcTBUs win Oe3nedicTBus Paboronmartens mpu
00paboTKe U 3aIUTE €ro MePCOHAITBHBIX TaHHBIX;

— KOMHMpOBaThb U JeNlaTh BBIMUCKUA IEPCOHAJBHBIX JaHHBIX pPAOOTHHKA pa3pelaeTcs
UCKITIOYUTENILHO B CITYKEOHBIX LIETISX ¢ MUChbMEHHOTO pa3pelieHusl HaualbHUKa OT/eNa KaIpoB;

— mepenada MHPOPMANUU TPEThEH CTOPOHE BO3MOXHA TOJBKO NMPH MHCbMEHHOM COTJIACHH
pabOTHHKOB.

6 OTBETCTBEHHOCTbD 3A HAPYUHIEHUE HOPM, PEI'YJIUPYIOHIUX
OBPABOTKY U 3AHIMTY NEPCOHAJIBHBIX JTAHHBIX

PaGorHukM VYupekeHus, BHHOBHBIC B HApYIICHHH HOPM, PETYIUPYIONINX TOTyICHHE,
00pabOTKy W  3alUTy TEPCOHANBHBIX  JAaHHBIX  pa0OTHHKA, HECYT  JUCIHUIUIMHAPHYIO
aJIMHUHUCTPATUBHYIO, TPaXJTaHCKO-TIPABOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUU C
benepanbHBIMU 3aKOHAMH.



